AJIMUHUCTPALIMST BBITACHOBCKOI'O CEJIbCKOTI'O IIOCEJIEHMS
KOTEJIbBHUKOBCKOI'O MYHMIIUIIAJIBHOI'O PAMOHA
BOJITOI'PAZICKOI OBJIACTU

ITOCTAHOBJIEHUE (ipoekT)
Ot Ne

OO0 yTBep>KIEHUH aIMUHUCTPATUBHOTO PErylaMeHTa NPe0CTaBICHUS aIMUHUCTpaLue
BeImmacHOBCKOro  cenbekoro noceneHns KoTeabHNKOBCKOIO MyHUIIMITAIBHOTO palioHa
Bonrorpazackoii o6nactT MyHHIIMNIaIbHOU yenyru «HampaBieHue yBegoMIIeHHS O
IUIAaHUPYEMOM CHOCE 00BEKTa KallUTAIbHOTO CTPOUTENBCTBA U YBEJOMJIEHUS O 3aBEPLICHUU
CHOCa 00BEKTa KallUTaJIbHOTO CTPOUTEIHCTBAY

B cooTtBercTBUE ¢ DenepanbHbiMu 3akoHaMU OT 6 okTA0pst 2003 roma Ne 131-D3 «O6
oOLIMX MPHUHIIUIIAX OpraHu3allii MECTHOTO camoytnpasiieHus B Poccuiickoit denepaunun», ot
27 mrons 2010 roga Ne 210-D3 «OO0 opraHusaiu nNpeaocTaBiIeHNs FOCYIapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT», PYKOBOJCTBYSCH Y CTaBOM BBINTacHOBCKOTO CEIBCKOTO MOCETCHHUS
KorenpHHKOBCKOrO MyHUIIMIATBHOTO paitoHa Bonrorpaackoii obaactu, aqMUHUCTpAIUS
BBIacHOBCKOTO CenbCKOTo noceneHus KoTeapHMKOBCKOTO MyHUIIMIIAIILHOTO paioHa
Bonrorpaackoit 061acT mocTaHOBIISET:

1.YTBepauTh npuiiaraeMblii A AIMUHUCTPATUBHBIN pErJlaMeHT MPEAOCTaBICHUS
aMUHUCTpalMedl BpINacHOBCKOIO CeIbCKOTO MocesieHus: KoTenbHUKOBCKOTO
MYHUITMIIAILHOTO paiioHa Bonrorpaackoit o6macTu MyHHIIMNanpHOU yeiyru « Hanmpasienne
YBEAOMJICHUS O TUIAHUPYEMOM CHOCE O0BEKTa KaUTAIbHOTO CTPOUTEIHCTBA U YBEIOMIICHHUS
0 3aBEpILIEHUH CHOCA 00BEKTa KalUTaIbHOTO CTPOUTEIILCTBAY.

2. Ilpu3HaTh yrpaTUBIINM(H) CHITY:

-IIOCTAHOBJICHUE aIMUHUCTpAIIUU BBIMaCHOBCKOTO cenbCcKoro nocesenus ot 15.02.2022 No22
OO0 yTBepX)JICHUU aMUHUCTPATUBHOTO PETjaMeHTa MPEI0CTaBICHHs aIMUHUCTpalen
BrimacHoBcKoro  cenbckoro noceneHus KoTenbHUKOBCKOTO MyHUIIMIIAIBLHOTO paifoHa
Bonrorpazackoii 06macTi MyHHLIMIIATBHOM yenyru «HampaBieHue yBeIOMIICHHS O
IUTAHUPYEMOM CHOCE 00BEKTa KalTUTAIBHOTO CTPOUTEIHCTBA U YBEAOMIICHHS O 3aBEPIICHUN
CHOCa 00BEKTA KAaUTAIBHOTO CTPOUTEIIBCTBAY.

3. Hacrosiee noctaHoBIeHUE BCTYIIACT B CHUITY ITOCJIC €Iro OCI)I/II_II/IaJ'IBHOFO OHY6J'II/IKOBaHI/I$I.

I'naBa BrermmacHoBckoro
CEJIBCKOTO MOCENECHUS JI.B.3y6aroBa



YT1BepxaeH
MTOCTAHOBIICHHEM
aJIMAHUCTPAIIUT
BrimacHoBckoro
CEITECKOTO TTOCEIICHUS
KoTenpHUKOBCKOTO
MYHUIIHIIATBHOTO
paiioHa

Bonrorpasckoii oonactu
Ot Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT ITPEJIOCTABJIEHWS MYHULIMTIAJILHOM
YCIIVI'U «HATIPABJIEHUE YBEJOMJIEHU A
O INTAHUPYEMOM CHOCE OBFBEKTA KAIIMTAJIBHOI'O CTPOUTEJIBCTBA U
YBEJAOMJIEHHA O 3ABEPIIEHNN CHOCA OB BEKTA KAIIMTAJIBHOT'O
CTPOUTEJIbCTBA»

1. OO01ue noIoKeHus

1.1. AIMUHHUCTPATUBHBINA PErJIaMeHT MPEJI0CTaBICHNUS MyHUIIUITAIbHOW yCITyru
«HarmpaBneHnue yBe1oMJICHHS O TNIAHUPYEMOM CHOCE 00BEKTa KalMTaJIbHOTO CTPOUTENHCTBA
Y YBEJIOMJIEHHUS O 3aBEPILIEHUHN CHOCA 0OBEKTa KalUTaIbHOTO CTPOUTENHCTBA» MPEICTABIISIET
c000¥f HOPMATHBHBIN MPABOBOM aKT, YCTAHABJIMBAIOIIUN MOPSAAOK MPEAOCTABICHUS
MYHHUIMIIAIBHON YCIYTH, CTAHIAPT MPEI0CTaBICHNS MYHULIUIIAJILHONW YCIYTH (J1aee mo
TEKCTY — aIMMHUCTPATUBHBINA PETJIaMEHT).
AJIMUHUCTPATUBHBIN PETJIaMeHT HE PACIIPOCTPaHIETCS Ha Cllydau CHOca 00beKTa
KalUTaJIbHOTO CTPOUTENBCTBA B LESIX CTPOUTEIHCTBA HOBOTO 0OBEKTA KAMTAILHOTO
CTPOUTENBCTBA, PEKOHCTPYKIIMU 00BEKTa KallUTAIbHOTO CTPOUTENHCTRA.
1.2. 3agBuTensIMH Ha MOJTy4YEeHHE MYHUIMITATBHON YCIYTH SBIAIOTCS GU3NYECKUE WIIH
IOPUANYECKUE JIMIIA, SBIISIONIMECS 3aCTPONIINKOM MM TEXHHUYECKUM 3aKa3uyMKOM, JIN00 UX
YIOJHOMOYEHHbIE IPECTAaBUTENH (J1aiee — 3asBUTEbD).
1.3. [lopsimox nHGOPMUPOBAHHUS 3asIBUTEINEH O MPEIOCTABICHUU MYHUIIUIIAIIBHON YCIIYTH.
1.3.1. CBenenus 0 MeCTe HaXOK/ICHUs, KOHTAKTHBIX TeledoHax u rpaduxe paboThI
aAMUHUCTpaluu BeimacHOBCKOro cenbekoro mnoceneHuss KoTenbHMKOBCKOTO
MYHHILMIIAIBEHOTO paiiona Bosirorpaackoii o01act, MHOTO(GYHKIIMOHAIBHOTO LIEHTpA (asee
— M®II):

Mecto HaxoXIeHUs MecTHOW amMuuHucTpanuu: 404366 , Bosrorpaackas oOII.,
KorenbHukoBckuii paiion, n.Beimacuoi, yn. llkonbHas , 8.

Anpec oduuManbHOrO caiiTa ymoJHOMOYEHHOTO opraHa: http://anmBeinacHoi.pd B
MH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTr «IHTepHEeTY.

Anpec aneKTpoHHOM TouThI: Vipasnoyi@mail.ru

Tenedon ans cnpaBok: (884476) 7-15-02 ; daxc (884476) 7-15-86.

I'padux npuema aAMUHUCTpALMK: TOHEAENbHUK — IsTHULA ¢ 8.00 1o 17.00, nepepsiB ¢
12.00 -13.00 , BeIXO1HBIE JHU CyO0O0Ta, BOCKPECEHBE.

Wudopmanuio o MeCTOHaX0XIeHUU U rpadukax padbotsl MOIL] Takke MOXXHO MOJTyIUTh
C HUCHOJb30BAHMEM TOCYIAPCTBEHHOH WH(pOpMaNMOHHON cucteMsl «EauHBINA mopran cetu
neHtpoB u  oducoB «Moum  [loxymenter» (M®ILl) Bousrorpaackoit  obGmactu»
(http://mfc.volganet.ru).

1.3.2. Undopmanuio o mopsake MpeAoCTaBIECHUs] MYHHMLMIAIBHON YCIyru 3asiBUTEIb
MO>KET MOJyYUTh:

HENOCPEJCTBEHHO B aJMUHHCTpAalUUu  BBIMAaCHOBCKOIO  CENBbCKOTO IMOCEJIEHUs


http://адмвыпасной.рф/
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KoTenpHUKOBCKOTO MYHHUIIMIIAIBHOTO paiioHa Bonrorpajackoit obmnactu (MHQOpMaIMOHHBIE
CTeHJpl, YCTHOE HWH(pOpMHUpOBaHME TIO TenedoHy, a TaKkKe Ha JHYHOM IpHUEMe
MYHULIMIAJIBHBIMU CIIY)KAIIUMH aAMUHUCTPAlMM BBIIaCHOBCKOrO  CENbCKOTO MOCEICHUS
KoTenpHUKOBCKOrO MYHHUIIMIIATBHOTO paiioHa Bonrorpaackoii obnacty ;

O TI0YTe, B TOM YHCIIE JIIEKTPOHHOW Vipasnoyi@mail.ru B ciydae nuchbMEHHOTO
oOpalleHus 3assBUTEIIS;

B cetu MlHTEepHET HA 0pUIIMATBPHOM caliTe aAMUHUCTpAalUd BBIIaCHOBCKOIO CEILCKOTO
noceneHus: KOTEIbHUKOBCKOTO ~ MYHUIMIIAIILHOTO pailoHa Bousrorpaackoit oGmactu
http://anMBbiniacHoi.p¢ Ha ExanHOM moprane rocyl1apCTBEHHBIX U MYHULUIAIbHBIX YCIYT,
SIBIISIFOILIEMCST benepanbHOU roCyJJapCTBEHHOM UH(POPMAITMOHHO K CUCTEMOM,
ofOecrieunBaroiel MPEJOCTaBICHUE TOCYJapCTBEHHBIX M MYHUIUINAIbHBIX YCIYI B
ANIEKTPOHHOU popme (Hanee — EaunbIi mopTan rocy1apCTBEHHBIX M MyHULIUIIATbHBIX YCIYT)
(www.gosuslugi.ru).

2. Ctanzapt npeaoCcTaBIeHNs MyHULIUNIATbHON YCIyrd

2.1. HanmeHoBaHMe MYHUIMITATBHON ycIyru — «HampaBieHune yBeJOMIICHHS O TUTAaHUPYEMOM
CHOCE 00BEeKTa KallUTaJIbHOTO CTPOUTENHCTBA U YBEJOMIIEHUS O 3aBEPIIEHUH CHOCA 0OBEKTa
KalUTaIbHOTO CTPOUTENIHCTBAY.

2.2. OpraHbl ¥ OpraHA3aIIH, YIaCTBYIOIINE B TIPEIOCTABICHINH MYHUIIUITAILHON YCITYTH.
2.2.1. MyHunumanbpHast yeayra mpeaocTaBisieTcsl aiMUHICTpanueil BrImacHOBCKOTO
CEJIBCKOTO MoceseHns KoTenbHMKOBCKOT0 MyHUIIUITAIBHOTO pailoHa Boisrorpaackoit
obnactu (Jajnee Takke yIOJIHOMOYEHHBIH OpraH).

CrpyKkTypHOE IT0Apa3ieJICHUE YIIOJHOMOYEHHOIO OPraHa, OCyIIECTBIISIONIEEe
HEIMOCPEACTBEHHOE NMPEOCTABICHUE MYHULIUITAIIBHON YCIYTH — aAMUHUCTPALIUS
BrInmacHOBCKOro cenbckoro noceseHust KoreabHMKOBCKOIO MyHUIIMITAIBHOTO pailoHa
Bonrorpaackoit o6iacTu_(anee iMeHyeTcs — aMUHUCTpaIis BBITacCHOBCKOTO CEITbCKOTO
MOCEJICHHS).

2.2.2. Tlpu ipeocTaBIeHUA MYHUITUTIATBHOM YCIIYTH YIIOJTHOMOYEHHBIN OpraH
B3aMMOJICICTBYET C OpraHaMH BJIACTH U OPraHU3alUsIMHU B NOPSAIKE, IPEAYCMOTPEHHOM
3aKoHoJ1aTeNbecTBOM Poccuiickoit denepanni.

2.2.3. MexBe1oMCTBEHHOE MH(POPMAIIMIOHHOE B3aUMO/ICHCTBUE B MPEJOCTABICHUH
MYHHIIMIIAIEHOM YCIIYTH OCYILECTBISIETCS B COOTBETCTBUH € TpeboBaHusIMU DenepanbHOro
3akoHa oT 27.07.2010 Ne 210-®D3 «O06 opranuzanuu npeaoCcTaBIeHUs TOCYAapPCTBEHHBIX U
MYHUITUIIATBLHBIX YeIyT» (nanee — deaepanbHblii 3akoH Ne 210-D3).

2.3. Pe3ynbraTtoM npeaocTaBiieHUs] MyHUIIUTAIBHOM YCITyTH SIBJISETCS:

2.3.1. mpu pacCMOTPEHHUH YBEIOMIICHHUS O IJIAHUPYEMOM CHOCE 00BEKTa KalUTaaIbHOTO
CTPOUTEINBCTBA (J1ajiee — YBEJJOMIICHUE O TUTAHUPYEMOM CHOCE):

- obecrieueHne pa3MelleHus] yBEJOMIICHHUS O IJIaHUPYEMOM CHOCE U JJOKYMEHTOB,
HEOOXOIMMBIX JJISl IPEIOCTABICHUSI MyHUITUTIAIBHON YCIIYTH, B FOCYJapCTBEHHOM
MH(OPMALIMOHHON CUCTEME 00ecTIeUeH s TPaI0CTPOUTENBHOM NeATEeIbHOCTH (J1anee —
r’mcorn);

- 0TKa3 B 00ecleYeHnH pa3MelleHus yBeloMIIeHus o ruianupyeMoM cHoce B 'MMCOI' /.
2.3.2. mpu pacCMOTPEHHUH YBEIOMIICHHUS O 3aBEPIIEHUH CHOCA 00BEKTa KAaTUTAILHOTO
CTPOMTENBCTBA (Jajiee — YBEIOMIIEHUE O 3aBEPLICHUU CHOCA):

- obecnieueHue pa3MelleHHs yBeloMIeHHs o 3aBepiieHuu cioca B 'MCOI /.

2.4. Cpok mpe1oCTaBJICHUSI MyHUIIUTIATbHON YCIYTH:

- CO JIHS MOJIyYEHHsI YBEIOMIICHUS O INIAHUPYEMOM CHOce — 7 pabouux JHeH;

- CO JTHS MOJIYYEHHsI YBEIOMIICHUS O 3aBEPLICHUN CHOCA — 7 pabouMX JTHEH.

2.5. McuepnbiBaroiuii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPE0CTABICHUS
MYHUIUIIAIBHON YCIYTH.

2.5.1. B nemnsx obecneuenus pazmernienus B [ MCOI' /] yBemomiieHus o miIaHUPYeMOM CHOCE
3asIBUTEIIb CAMOCTOSITENIbHO IIPE/ICTABIISAECT:
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1) yBenomMIieHHE O IUTAHUPYEMOM CHOCE 110 (hopMe, YTBEPIKICHHOM IpUKa3oM MUHHCTEpCTBA
CTPOMTEIIBCTBA U KUIMIIIHO-KOMMYHaIBHOTO X03sicTBa Poccuiickoit @enepanuu ot
24.01.2019 Ne 34/mp «O0 yTBepx)aeHUN GOPM YBEIOMIICHHH O IUTAHUPYEMOM CHOCE 0OBEKTa
KallUTaJIbHOTO CTPOUTENIBCTBA M YBEIOMJICHHSI O 3aBEPIICHUHU CHOCA 00BEKTa KalUTaIbHOTO
CTpOUTENbCTBA» (nanee — npukas Munctpost Poccuu ot 24.01.2019 Ne 34/mp);

2) pe3yNbTaThl U MaTepualibl 00CIeI0BaHMs 00BHEKTa KAUTAILHOTO CTPOUTEIBCTBA (32
UCKJIIOYEHHEM CITy4aeB, YKa3aHHbIX B MyHKTax 1 - 3 wactu 17 crateu 51
I'papoctpoutensHOro koaekca Poccuiickoit ®eneparuu (nanee — ['pK PD);

3) MpOEKT opraHu3almu padoT Mo CHOCY 00bEKTa KAIUTAJIBHOTO CTPOUTEIHCTBA (32
UCKJIIOYEHHEM CITy4aeB, YKa3aHHbIX B MyHKTax 1 - 3 wactu 17 crateu 51 ['pK PO).

2.5.2. B cinydae HempeacTaBlIeHUs JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTaX 2, 3 myHkra 2.5.1
HACTOSIIIEr0 a/IMUHICTPATUBHOTO PETJIAMEHTA, YIIOJIHOMOYEHHBIN OpraH 3arpanuBaeT ux y
3asIBUTEIISL.

2.5.3. 3asBurens B nemsax ooecnedenus pazmerienus B [ UCOIL' /] yBenomiieHus 0
TUTAHUPYEMOM CHOCE BIIPaBe MPEJICTABUTH 110 COOCTBEHHOW MHHUIIMATHBE CIICTYIOIINE
JTOKYMEHTHI:

1) npaBoyCcTaHABIMBAOIINE JOKYMEHTBI HA 3€MEJbHBIN Y4aCTOK, B CJIy4dae, ecliu
MpaBa Ha HETO 3aperUCTPUPOBAHbI B EAMHOM rocy1apCTBEHHOM peecTpe HEeIABIKUMOCTH;

2) MpaBOYCTaHABIUBAIONINE JJOKYMEHThI HA OOBEKT KAITUTAJIBHOTO CTPOUTEIBCTRA,
TIOJJIeXKAIINH CHOCY, B CIIydae, €CIIH MpaBa Ha HETO 3aperucTPUpPOBaHbl B ExnHOM
TOCyJapCTBEHHOM peecTpe HEeIABIKUMOCTH;

3) BbINKCKY U3 EMMHOTO rOCYIapCTBEHHOTO PeecTpa IOPUANISCKUX JIUI] O IOPUANISCKOM
JIIIE, SIBIISTFOIIEMCSI 3asIBUTEIIEM;

4) BeIUCKY U3 ENMHOTO rocy1apcTBEHHOTO peecTpa WHANBUAYAIbHBIX IPEATPUHUMATEIICH
00 MHAMBUAYATILHOM MpEIIpUHUMATEINE, SIBISIONIEMCS 3asBUTEIIEM.

JlokyMeHTBI (MX KOIIMU WK CBEJICHUS, COAep Kallluecs: B HUX), YKa3aHHbIE B HACTOSIIIEM
MYHKTE, 3alpaliiBaloOTCsl YIIOJHOMOUYEHHBIM OPraHOM B TOCYIapCTBEHHBIX OpraHax, B
pacrnopsKeHUH KOTOPhIX HAXOAATCS YKa3aHHbIE IOKYMEHTHI, B CIIydae, eCiii 3asBUTENb HE
Mpe/ICTaBMJI YKa3aHHbIE TOKYMEHTBI CAMOCTOSITENILHO.

2.5.4. B nemsax obecnieuenus pazmernienus B [ICOI'/l yBemomneHus 0
3aBEpUICHUH CHOCA 3asBUTENIb CAMOCTOSTENIBHO MPEACTABISAET YBEIOMIICHHE O 3aBEpUICHUH
cHoca 1o popme, yTBepxKACHHON nprkazoM Munctpost Poccun ot 24.01.2019 Ne 34/mp.

2.6. OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTH U MOJIHOTY MPEJICTABISIEMbIX CBEICHUIN U
JOKYMEHTOB, SIBJISIOIIUXCSI OCHOBaHUEM JUIsI IPEAOCTABICHUS MYHULIUIIAILHON YCIYTH,
BO3JIAraeTcs Ha 3asBUTEIIS.

2.6.1. YriomHOMOYEHHBIN OpraH He BIIPaBe TPeOOBATh OT 3asBUTEIIA:

2.6.1.1. mpencraBieHHs TOKYyMEHTOB U HHPOPMAIMH WU OCYLIECTBICHUS ICHCTBUA,
MIPEJICTaBJICHHUE UK OCYLIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU
MIPaBOBBIMU aKTaMU, PErYJIUPYIOIIUMU OTHOIICHHS, BOZHUKAIOIINE B CBSA3H C
MIPeI0CTaBICHUEM MYHULIUIIATBHBIX YCIIYT;

2.6.1.2. mpencraBieHus JOKYMEHTOB U HH(POPMAIMH, KOTOPbIE HAXOJIATCS B PACTIOPSKEHUU
oprasa, mpeI0CTaBIIAIONIEr0 MyHUIIUTIATBHYIO YCIYTY, UHBIX TOCYIapCTBEHHBIX OPTraHOB,
OpPraHoB MECTHOT'O CaMOYIIPAaBJIECHUs JIMO0 MOIBETOMCTBEHHBIX rOCYIapCTBEHHBIM OpraHam
WJIM OpraHaM MECTHOTO CaMOYIIPaBJICHHsI OPTaHU3alliii B COOTBETCTBHUHU C HOPMATUBHBIMU
mpaBoBBIMU akTaMu Poccuiickoit denepanny, HOpMaTUBHBIMU ITPABOBBIMU aKTaMU
Bonrorpazackoii 061acTi, MyHUIIUITATEHBIMY ITPABOBBIMU aKTaMU, 33 UCKITIOUEHHUEM
JOKYMEHTOB, BKJIFOUEHHBIX B OIpeJIeNIeHHbIN yacTbio 6 ctaThu 7 PenepanabHoro 3akoHa Ne
210-d3, nepeueHb TOKYMEHTOB. 3asBUTENb BIPaBe MPEJICTABUTh YKa3aHHbIE JOKYMEHTHI U
nH(OpPMAIIHIO N0 COOCTBEHHOM WHUIMATHUBE;

2.6.1.3. ocymiecTBieHuUs ACWCTBUIA, B TOM YHCIIE COTJIACOBAaHUM, HEOOXOIUMBIX IS
MOJIy4eHUs TOCYJTapCTBEHHBIX Y MYHUIIUTIATIBHBIX YCIYT U CBSA3aHHBIX C OOpalleHneM B HHbIE
rOCyJapCTBEHHbIE OPraHbl, OPraHbl MECTHOTO CAMOYIPABJICHHUs, OPraHU3aliH1, 32
UCKJTIOUEHHEM TOJYyYEeHHUs YCIYT U MOJY4YeHUs TOKyMEHTOB U UH(POpMaLUH,
MPEOCTaBIIEMBIX B pe3yJIbTaTe MPEeA0CTABICHHS TAaKUX YCIYT, BKIIIOYEHHBIX B MIEPEUYCHb,
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YTBEPKACHHBIII HOPMATUBHBIM IIPABOBBIM AKTOM IPEJCTABUTEIBHOIO OpraHa MECTHOTO
CaMOYIpPaBJICHUS;
2.6.1.4. npencTaBiieHUs TOKYMEHTOB U HH(OpPMAIMU, OTCYTCTBHE U (WUJIHM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIUCh PU IEPBOHAYAIILHOM OTKa3€ B IPUEME JOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEIOCTABICHUSI MYHHLIUIIAIBHOM YCIYTH, T100 B MPEIOCTABICHUN
MYHHULMIIAJIBHOM YCIIYTH, 32 UCKIIOYEHUEM CIIEAYIOIINX CIIy4aeB:
- U3MEHEeHHe TpeOOBaHUIT HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOIINUXCS MIPEOCTABICHUS
MYHHULMIIAJIBHOM yCIIyry, OCie epBOHAYaIbHON M01a4M 3asBJICHUS O MPEAOCTaBICHUN
MYHULUIIAJIBHON YCIYTH;
- HaJIMYHUe OINOOK B 3asBJICHUU O TPEAOCTABICHUN MYHHUIMITAIHHOHN YCIYyI'H U JOKYMEHTaX,
MIOIAHHBIX 3asBUTEJIEM M1OCIIE IEPBOHAYAIILHOTO OTKAa3a B pUEME JT0KYMEHTOB,
HEOOXOIMMBIX JJISl IPEIOCTABIECHUS MYHUIIUNIAIIBHON YCIIYTH, MO0 B IPEIOCTABICHUI
MYHHMIMIIAJIBHOM YCIIYTU U HE BKIIOYEHHBIX B MPE/ICTABICHHBIN PaHEe KOMIUIEKT
JOKYMEHTOB;
- UICTEYEHHE CpOKa JIEHCTBUS JOKYMEHTOB WM U3MEHEHHE NH(POPMAIUH TOCe
MIEPBOHAYAJILHOTO OTKAa3a B MpUEMe JIOKYMEHTOB, HEOOXOAUMBIX JUIsl PEA0CTaBICHUS
MYHHMIMIIAIBHOM yCIIyTH, IM0O0 B MPEIOCTaBICHUH MYHULIUIIATbHON YCIYTH;
- BBISIBJIEHUE JIOKYMEHTAJIBHO TIOATBEPKAECHHOTO (hakTa (MPU3HAKOB) OMTHOOYHOTO WIIH
MIPOTUBOIPABHOTO AeWcTBUS (0e3AeiCcTBHS) JOLKHOCTHOIO JIMIIA OpraHa,
MPEIOCTABIISIIOIIET0 MYHUIIUIIATIBHYIO YCIYTY, MYHUIIMIIAIBHOTO CIIyKallero, paboTHUKA
M®II, paboTHUKa OpraHU3aIiy, MpeaycMOTpeHHOH yacThio 1.1 ctathu 16 @enepanbHOro
3akoHa Ne 210-@3, nmpu nepBoHaYaIbHOM OTKa3€ B IPUEME TOKYMEHTOB, HEOOXOAUMBIX IS
MPeIOCTABJICHNUS MyHULIUTIATbHON YCIYTrH, TMO0 B IPEIOCTABIEHUN MYHUIIUIIAIIBHOMN YCIIYTH,
0 Y€M B MMCbMEHHOM BUJE 32 MOANKCHIO0 PYKOBOJIUTENS OPraHa, MpeaoCTaBIISIOIIEro
MYHHUIMIIATIBHYIO YCIyTy, pyKkoBoautenst M®ILI npu nepBoHayaibHOM OTKa3€ B MpUEMeE
JOKYMEHTOB, HEOOXOAUMBIX IS TPEIOCTABIICHUSI MYHUIIUTIANBHON YCIYTH, T100
PYKOBOJAMTEINS OpraHu3aliy, npeaycMoTpeHHou JyacThio 1.1 craten 16 deaepanbHOro
3akoHa Ne 210-D3, yBemomisieTcst 3asiBUTENb, a TAK)KE MPUHOCSATCS U3BUHEHUS 32
JO0CTaBJIeHHbIE HEY100CTBA.
2.6.1.5. mpenocTaBieHus Ha OyMa>)kHOM HOCHUTENE JOKYMEHTOB U HH(OPMALINUH, JIEKTPOHHBIE
00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHbI B COOTBETCTBUU C IIYHKTOM 7.2 4acTH
1 cratbu 16 @enepanbHOTO 3aKOHA No 210-®3, 3a UCKIIFOYEHUEM CITY4aeB,
€CJIM HAaHECeHHE OTMETOK Ha TaKue JOKYMEHTHI JIN0O WX U3BITHE ABISETCS HEOOXOAUMBIM
YCIIOBUEM IIPEAOCTABIECHNS MYHULMIIAIBbHOM YCIYTH, U UHBIX CIy4aeB, YCTAHOBICHHBIX
(benepalbHBIMU 3aKOHAMHU.
2.6.2. YBenomiieHHe O IJIAHUPYEMOM CHOCE, YBEAOMIICHUE O 3aBEPIICHUN CHOCA MOIaeTCs
3asiBUTENEM (€ro YIOJIHOMOYEHHBIM MIPEICTaBUTENIEM) Ha OyMaskHOM HOCHUTEIIE MOCPEICTBOM
JUYHOTO OOpaIlleHHs B YIIOJHOMOYEHHBIN opraH, B ToM uncie yepe3 M®DL, nudo
HaIlpaBJIseTCs B YIIOJTHOMOYEHHBIN OpraH NOCPEACTBOM IIOYTOBOIO OTIIPABIICHUS WM
Enunoro nopraina rocy1apCTBEHHbIX U MyHULIMIAJIbHBIX YCIIYT.
HazBannble yBeOMIIEHUS TaKXKE€ MOTYT OBITh MOJIaHbI 3asIBUTENIEM C UCIIOJIb30BAHUEM
rocyapCTBEHHBIX MHPOPMAIIMOHHBIX CHCTEM 00eCieueHus IPaJOCTPOUTEIHHOM
JEATeNbHOCTH ¢ (PYHKIUSAMHI aBTOMATU3UPOBAHHON MH()OPMAIIMIOHHO-aHAIUTHYECKOM
MOJIIEP>KKH OCYILIECTBIIEHUS TIOJTHOMOYMH B 00JIACTH IPaZOCTPOUTEIBHON NEeSITEIbHOCTH.
2.6.3. YBezoMmIIeHHE O IUNIAaHUPYEMOM CHOCE U JJOKYMEHTBI, IpUIaraeMble K Hemy,
YBEJIOMJICHHE O 3aBEPIIEHUHN CHOCA MOTYT OBITh HalpaBJIEHbI 3aBUTEJIEM B
YIIOJIHOMOYEHHBIN OpraH B (JOpMe JMEKTPOHHBIX JJOKYMEHTOB, ITOAMUCAHHBIX POCTOM
AJIEKTPOHHON MOMUCHIO U (WJIN) YCUJICHHON KBANIM(UIIMPOBAHHOM JIEKTPOHHON MOANNUCHIO
(nanee — kBamM(pUIMPOBAHHAS MTOAMKUCH), TOCPEACTBOM JIEKTPOHHOTO HOCUTEINS U (UIIH)
MH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOM CETH 00IIEro MOJb30BaHUs, BKIIIOYAs CETh
WHTEepHET, B COOTBETCTBUH C JEHCTBYIOLUIUM 3aKOHOAATEIbCTBOM.
2.7. VicueprnipIBatomuii mepeueHb OCHOBAHUH JUIsl OTKa3a B IIpUeMe IOKYMEHTOB,
HEOOXOAUMBIX JUIS TPEOCTABICHUS MyHULIUIIATBHOMN YCIYTH.
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OcHoBaHus U 0TKa3a B IpHeMe JJOKyMEHTOB, HEOOXOUMBIX ISl IPEA0CTABICHHS
MYHHUIUITAJILHOW YCIYTHU:
1) B pe3ynbTarte NpOBEPKH KBATU(PHUIMPOBAHHOW TTOAMUCH BBISBICHO HECOOIIOICHUE
yCTaHOBIIEHHBIX cTaThell 11 PenepanpHoro 3akona ot 06.04.2011 Ne 63-D3 «O06
ANEKTPOHHOU noanucu» (nanee — Genepanbubiit 3akoH Ne 63-D3) yciioBuil IpU3HAHUSA €€
NEUCTBUTENBHOCTH, B Cilydae 0OpallleHus 3a IPEI0CTABICHUEM MYHUIIMNIAIILHON YCIIYTH B
ANIEKTPOHHOU (opMme;
2) yBEIOMJICHHUE O IUTAHUPYEMOM CHOCE U IOKYMEHTBI, [TpUjIaracMbie K HEMY,
YBEIOMJICHHE O 3aBEPILIECHUU CHOCA MOJIaHbl B HEYIIOJHOMOYEHHBIN OpraH;
3) yBeIOMJICHHE O IIAHUPYEMOM CHOCE JIM0O0 YBEIOMIICHHE O 3aBEPILICHUU CHOCA HE
COOTBETCTBYET (hopMe, YTBEPKICHHOU mprKkazoM Munctpost Poccun ot 24.01.2019 Ne 34/mp.
2.8. McuepripiBaromuii mepeyeHb OCHOBAHUH Il IPUOCTAHOBIICHHS WJIA OTKa3a B
MPEIOCTABICHUH MYHUIIUTIATbHON YCIYTH.
2.8.1. Cpok mpenocTaBiIeHUs MyHUIUITATHHON YCIyTH TP TIOCTYIUICHHH YBEIOMIICHHS O
IUTAaHUPYEMOM CHOCE ITPUOCTAHABIIMBAETCA B CIy4ae, €CiIM 3asBUTEIEM HE IPEICTABIECHbI
JOKYMEHTBI, YKa3aHHBIC B MOAITYHKTaX 2, 3 myHKTa 2.5.1 HACTOSIIEro aIMUHUCTPATHUBHOTO
periameHTa.
2.8.2. OcHOBaHUS /15 TPHOCTAHOBIICHUS TIPEIOCTABICHUS MyHUIIUITATILHON YCITYTH TPH
MOCTYIUIEHUU YBEIOMJIEHHSI O 3aBEPILIEHUU CHOCA OTCYTCTBYIOT.
2.8.3. OcHoBanusMH JUTS 0TKa3a B obecnieueHnn pazmenienns B [ICOI'J] yBenomiieHus o
IJIAHUPYEMOM CHOCE U JIOKYMEHTOB, yKa3aHHBIX B MOAMYHKTaxX 2, 3 myHKTa 2.5.1 HacTosero
aJIMMHHUCTPATUBHOIO PETJaMeHTa, SBISIOTCS:
- CHOC 00BEKTa KalUTaJIbHOTO CTPOUTENIHCTBA IIJITAHUPYETCS HA OCHOBAHUU PEIISHUS JIUIA, HEe
SIBJISIFOLLETOCS 3aCTPOMIIUKOM MJIM TEXHHUYECKUM 3aKa3YMKOM;
- YBEIOMJIEHHUE O IUIAHUPYEMOM CHOCE MOJAHO WM HAMPABIICHO JIMIIOM, HE SBIISIOILIMMCS
3aCTPOMIIIMKOM HJIM TEXHUUECKUM 3aKa3UMKOM, JIMOO UX YIOJIHOMOYEHHBIM MPEICTABUTENIEM;
- YBEIOMJICHHE O TUIAHUPYEMOM CHOCE TI0JIJaHO MEHEE YeM 3a ceMb pabouyuXx JHEH 10 Havana
BBITIOJIHEHUS pabOT MO CHOCY 00BbEKTa KaUTaIbHOTO CTPOUTEHCTBA,;
- YBEIOMJICHHE O TUIAHUPYEMOM CHOCE TIOJIaHO B OTHOIIEHUH 00BEKTa KalluTaIbHOTO
CTPOUTENBCTBA, KOTOPBIM KUMEET MPU3HAKK CAMOBOJILHOM MOCTPOKH. B ciydae oTkasa B
MPEAO0CTABICHUN MYHULIUIIAJIbHOM YCIIYTH 110 JAHHOMY OCHOBAHUIO 3asBUTEIIb BIIPABE
00paTUTHCS ¢ YBETOMIIEHHUEM O IIJIAHUPYEMOM CHOCE MOBTOPHO, €CJIM BCTYIMUJIO B 3aKOHHYIO
CHILy pelieHue cyna o0 0TKase B yJOBJIETBOPEHUH UCKOBBIX TPEOOBAHUI O CHOCE
CaMOBOJIbHOM IMOCTPOUKY WIIH €€ IPUBEJCHUN B COOTBETCTBUE C YCTAHOBICHHBIMU
TpeOOBaHUSIMU;
- YBEIOMJICHHE O TUIAHUPYEMOM CHOCE MOJ]aHO B OTHOIIEHUU 00BEKTa KaTUTAILHOTO
CTPOUTENIBCTBA, KOTOPBIN PACIONIOKEH B TPaHUIAX 30H C 0COOBIMH YCIOBUSMU
WCIIOJIb30BAHUS TEPPUTOPUH;
- YBEIOMJICHHE O TUIAHUPYEMOM CHOCE MOJaHO B OTHOIIEHUH 00BEKTA KaUTaIbHOTO
CTPOUTENBCTBA, KOTOPBIN ABISETCS 0OBEKTOM KYIbTYPHOTO HACIIEIHS;
- YBEJIOMJICHHE O TUIAHUPYEMOM CHOCE TMOJaHO B IEJISIX CTPOUTEIHCTBA HOBOTO OOBEKTA
KalUTaJIbHOTO CTPOUTENBCTBA, PEKOHCTPYKIIMU 00BEKTa KallUTaIbHOTO CTPOUTENBCTBA;
- YBEJIOMJICHHE O MJIaHUPYEMOM CHOCE M0/IaHO B OTHOLIEHUH 00BEKTa KalTUTaIbHOTO
CTPOMTENBCTBA, KOTOPBIN BKIIOUEH B NIEPEUCHb 00BEKTOB KaTUTAJILHOIO CTPOUTENBCTBRA,
PacMoJIOKEHHBIX B TPAaHUILIAX TEPPUTOPHH, MOIIEKALIEN KOMIIIEKCHOMY Pa3BUTHIO, B
OTHOIIIEHUH KOTOPOU MPUHATO PELIEHHE O KOMIUIEKCHOM Pa3BUTHH TEPPUTOPUN.
2.8.4. OcHOBaHus A7 0TKa3a B 00eCIIeYeHNH pa3MeIleHs YBEIOMIIEHUS O 3aBEPIICHUN
cHoca B [ICOI'/] oTcyTCTBYIOT.
2.9. Ilepeuenp ycinyr, HEOOXOIUMBIX U 00513aTENBHBIX ISl IPEAOCTABICHUS MyHUITUTIATbHON
YCIYTH, B TOM YHCJIE CBEICHUS O JTIOKyMEHTE (IOKyMEHTaX), BbaBa€MOM (BbIJIaBaeMbIX)
OpraHMU3alUsAMH U YIIOJHOMOYEHHBIMHU B COOTBETCTBUHU C 3aKOHOIATENILCTBOM Poccuiickoit
denepanyy dKCIEPTaMM, YYaCTBYIOIIMMHU B IPEAOCTABICHUNA MYHULIUIIATbHON YCIYTH.
[Tpu mpenocTaBieHUN MyHUITUNIATIBHON YCIIYTH OKa3aHHE WHBIX YCIYT, HEOOXOAUMBIX U
00s13aTeNIbHBIX JUI TPEJOCTABICHUS MYHULIUIIAIBHOM YCIYTH, a TAK)KE y4acTHEe UHBIX
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OPraHu3alil U yIIOJHOMOYEHHBIX B COOTBETCTBUH C 3aKOHOIaTENbCTBOM Poccuiickoi
Dejiepalliy SKCIEPTOB B MPEIOCTABICHUN MyHULMIIAILHON YCIYTH HE TIPEAyCMOTPEHO. -
2.10. MyHuunanpHas yciuyra npeaocTaBisieTcst OeciaTHO.
2.11. MakcuMalIbHBIN CPOK OXKHUIAHUS B OUYEPEIH MIPH [10/1a4€ YBEIOMIICHUS O TNIAHUPYEMOM
CHOCE, YBEJIOMJICHHS O 3aBEPILICHUH CHOCA U MPH MOJYYCHUHN Pe3yNIbTaTa MPeJoCTaBICHUS
MYHUIIUIIATIBHON YCIIYTH B Cilydae O0OpalieHus 3asBUTENS B YIIOJTHOMOYCHHBIH OpTaH WIN
M®OI] He noJKeH MpeBbIaTh 15 MUHYT.
2.12. Cpox perucrpanuu JOKyMEHTOB COCTABIISCT:
- Ha JIMYHOM TIpUEMeE IrpakJaH — He 6osee 15 MunHyT;
- TIPY MIOCTYIUICHUN YBEAOMIICHUS O IUIAHUPYEMOM CHOCE U IOKyMEHTOB, IPHJIATraeMbIX K
HEMY, YBEJOMJICHHUS O 3aBEPIICHUH CHOCA TI0 TI0YTE, 3JIEKTPOHHOM MOYTE, MOCPEIICTBOM
Enunoro noprana rocy1apcTBEHHbIX U MYHULIIMNATBHBIX YCIYT WK yepe3 MOIL] — 1 pabounii
JICHb.
2.13. TpeboBaHMs K TOMEIICHHUSM, B KOTOPBIX IPEAOCTABIISICTCS MyHUIIUTIAIbHAS YCITyTa, K
3aJy O)KMJAAaHUs, MECTaM JJIsl 3aTIOJTHEHUSI 3asBJICHUN O TIPE0CTaBICHUH MyHUITUTTATEHON
yCIyr, WHQOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3IlaMH UX 3allOJTHEHHS U TepeYyHeM TOKYMEHTOB
u (W) uHGopmaIu, HeoOXOUMBIX /7Sl IPEJOCTABICHUS MyHUIIMIIAIILHON YCIIYTH, B TOM
qrcie K 00eCIeYeHUI0 TOCTYITHOCTH JJIsl MHBAJHMIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHH C
3akoHo1aTenbcTBOM Poccniickoit denepanniv 0 CONUAIBHOM 3aIIUTE HHBAIUIOB.
2.13.1. TpeboBaHHs K TOMEIICHUSM, B KOTOPBIX MPEIOCTABISCTCS MyHHIIUTIAIBHAS YCITyTa.
[TomerneHuns, B KOTOPBIX MPENOCTABISACTCS MYHHUIIUIIATBHAS YCIIyTa, 00SCTIeYHBAIOTCS
HEOOXOAMMBIMU IS IPEIOCTABIICHUS MyHUITUITATIBHON YCIyrH 000py/I0BaHHEM
(KOMITEIOTEpaMU, CPEJICTBAMHU CBSI3U, OPITEXHUKOH ), KAHIEIIPCKIMH TPUHAISKHOCTSIMH,
MH(OPMALIMOHHBIMU U CTIPAaBOYHBIMH MaTepHallaMy, HarJIs,IHOM HH(pOpMaLMel, CTYIbSIMU U
CTOJIAMH).
[TomenieHus yrmoJIHOMOYEHHOTO OpraHa J0JKHBI COOTBETCTBOBATH CAHUTAPHBIM IIPaBUIIaM
CII 2.2.3670-20 «CaHuTapHO-3MHAEMHOJIOTUUECKHE TPEOOBAHUS K YCIOBHUSIM TPyAa»,
YTBEP>KICHHBIM MTOCTaHOBJIEHHEM [ TaBHOTO roCyAapCTBEHHOTO CAHUTAPHOTO Bpayda
Poccniickoit deneparuu ot 02.12.2020 Ne 40, u 661TH 000PYI0BaHBI CPEACTBAMHU
MOXKAPOTYILICHUS.
Bxon u BbIX0J U3 oMenieHuit 000pyIyI0TCsl COOTBETCTBYIOIIMMHU YKa3aTeIsIMHU.
Bxox B yrmoHOMOUYEHHBIH opraH o0opyayeTcss HHPOpMaIMOHHOH TaOIUIKOH (BBIBECKOK ),
coJiepskanieil tHGopMaIHio O HANMEHOBAHUHU, MECTE HAXOXKICHUS U PEKUME PaOOTHI.
Kabunetsr 060pynyroTcss HHPOpMaIIMOHHON TaOJIWYKON (BBIBECKOM ), COIepKaIIIeH
nH(OPMALIHMIO 0 HAUMEHOBAHUU YIIOJHOMOYEHHOIO OpraHa (CTpyKTypHOTO MOpa3/ieieHHUs ),
OCYILIECTBIISIOUIET0 PE0CTaBICHHE MYHUIIUIAIBHOM YCIyTH.
2.13.2. TpeboBaHMs K MECTaM OXKHIaHHS.
Mecta 0xuaaHus JOHKHBI COOTBETCTBOBATH KOMGMOPTHBIM YCIOBUSIM IS 3asiBUTENICH U
ONTUMAJIFHBIM YCIOBUSM Pa0OThI CIEUATUCTOB YIIOJHOMOUYEHHOTO OpraHa.
Mecta oxuaaHus JOIDKHBI OBITH 000PYIOBaHbBI CTYJIbSIMH, KPECETbHBIMU CEKIIUSIMHU,
CKaMbSMH.
2.13.3. TpeboBaHus K MECTaM IpHeMa 3assBUTEIICH.
[Tpuem 3asBUTENEH OCYIIECTBISETCS B CIEIIHAIBHO BBIICIIEHHBIX IS ATUX IIeNei
MIOMEUICHUSX.
Kaxnoe pabodee MecTo CEMATIMCTOB YIIOJTHOMOYEHHOTO OpraHa J0JIKHO ObITh
000pyZI0BaHO NMEPCOHATBHBIM KOMITBIOTEPOM € BO3MOKHOCTBIO JIOCTYIAa K HEOOX0JUMbIM
nH(OPMALMOHHBIM 06a3aM JTaHHBIX, MEUATAIONINM U KOMUPYIOIIUM YCTPOHCTBAM.
IIpu opranuzaiumn pabounux MeCT JOJKHA OBITh MPEAYCMOTPEHA BO3MOXKHOCTb CBOOOIHOTO
BXO/JIa U BBIXOJIa CIIEI[MATUCTOB YIIOJTHOMOUYEHHOTO OpraHa U3 MOMEIIEeHHs TPH
HE00X0IUMOCTH.
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Mecra cliauv ¥ MOJTy4eHHs TOKYMEHTOB 3asBUTEIISIMU, MECTa [Tl MHPOPMHUPOBAHUS
3asBUTENICH M 3aI0JIHEHHUS HEOOXOAUMBIX TOKYyMEHTOB 000PYIYIOTCS CTYIBSIMH (KpeciamMu) U
CTOJIaMH ¥ 00€CTIeUNBAIOTCS MUCYEN OyMaroil ¥ MICbMEHHBIMH MTPUHAJJICKHOCTSIMU.
2.13.4. TpeboBanus K ”HPOPMALMOHHBIM CTCH/IAM.
B nomenieHusax yrnoJiHOMOYEHHOTO OpraHa, MpeIHa3HaueHHBIX I Pa0OTHI C 3aSBUTEISIMH,
pa3meraTcs HHQOPMaIMOHHBIE CTEH/IbI, 00ECTIEYMBAIOIINE TTOTydeHHE HH(POPMAIIUN O
MPEJOCTaBICHUN MYHUIIUTIAIBHOUW YCITYTH.
Ha undopmanmoHHbIx cTeHnaX, 0QUIIHAIBHOM CaiiTe YIOJTHOMOYEHHOTO OpraHa
pa3MeIaroTcs cienyone nHHOpMaMOHHbIE MaTEPUAITbL:
M3BJICUYCHUS U3 3aKOHOIATEIILHBIX 1 HOPMATUBHBIX MTPABOBBIX aKTOB, COACPIKALINX HOPMBI,
PETyIUpYOIIUe AEATEILHOCTD 10 UCTIOJHEHHIO MyHUIIUTIAIEHOW YCITYTH;
TEKCT HACTOSIIETO aIMHUHUACTPATUBHOTO PErIaMeHTa;
nHpOpMAIHSA O MOPSAKE UCTIOTHEHNST MYHHUIIUITATBHON YCIYyTH;
NepevYeHb JOKYMEHTOB, HEOOXOIMMBIX JUIS TPEJOCTABICHUS MyHUITUTIAIEHOU YCITYTH;
(dopMBI 1 00pa3IBl JOKYMEHTOB JUTS 3aIIOJTHEHHS
CBEICHUSI O MECTE HaX0XACHUS U Ipadrke paboThl yIIOJIHOMOYEHHOT0 opraHa 1 M®LJ;
CIpaBOYHbIE TeJIe(OHBI;
azpeca EKTPOHHOM NMoYTHI U aapeca IHTepHeT-callToB;
nHpOpMAIIHS 0 MECTE JJMYHOTO TpHeMa, a TakKe 00 YCTAaHOBIICHHBIX IS JINYHOTO MpHEeMa
THSIX M 9acax.
[Tpu n3MeHeHnH MHPOPMAIIUH TI0 HUCTIOTHEHUIO MYHHUITUITAILHON YCITYTH OCYIIECTBISIETCS €€
MepHoIM4ecKoe OOHOBIICHHUE.
BusyanpHasi, TekcTOBas U MyJIbTUMEINIHAST HHQOPMAITHS O TIOPSIKE TPEA0CTABICHHS
MYHHUIMIIAILHOM YCIIYTU pa3MeliaeTcss Ha HHPOPMAIMOHHOM CTEH/E WM UH(POPMALIMOHHOM
TepMuHaJe (YyCTaHABIMBACTCS B yIOOHOM IS TpaxaaH MecTe), Ha EquHom mopTane
roOCyJapCTBEHHBIX M MYHHIIUIAIBHBIX YCIyT (WWW.Qosuslugi.ru), a Takke Ha o(pHIHaTEHOM
caiite yrmosHoMoueHHoro oprana (http://aaMBeIIacHOR.pd).
OdopmieHue BU3yanbHOM, TEKCTOBOW U MYJIbTUMEAMHHON HH(POPMAIIUH O TIOPSJIKE
MIPEIOCTABJICHNUS MyHULIUTIAJIbHOM YCIYTH I0OJKHO COOTBETCTBOBATH ONTUMAJIbHOMY
3pUTENBHOMY U CIIyXOBOMY BOCIIPHUSITHIO 3TOM HH(GOPMALIUY TpaXkIaHaAMU.
2.13.5. TpeboBanus K 00eCIeUEHUIO TOCTYITHOCTH MPEA0CTABICHUS MYHUITUTIATLHON YCIyTH
JUIS UHBAJIUIOB.
B nensx obecriedenust ycnoBUi AOCTYIMHOCTH JUIsl HHBAIUJOB MYHHUIIMIIAILHOM yCIyTH
JOJI’KHO OBITH 00ECTIeueHO:
- OKa3aHue ClelUuaINCTaMy TIOMOIIM HHBAJIUAaM B MIOCAIKE B TPAHCIIOPTHOE CPEICTBO U
BBICA/IKE U3 HETO Mepei BXOIOM B IOMEIICHHUS, B KOTOPBIX MPEI0CTABISIETCS MyHULIUIIAIbHAS
yciyra, B TOM YHCIIE C UCIIOJIb30BaHUEM KPecia-KOJSICKU;
- OecIpenaTCTBEHHBIN BXOI MHBAIHIOB B IOMEIICHUE U BBIXOJ U3 HErO;
- BO3MOKHOCTh CAMOCTOSITEJILHOTO MEePeABUKEHNS NHBAJIMJIOB TI0 TEPPUTOPUH OPraHU3alINH,
MOMEILIEHHUS, B KOTOPBIX OKa3bIBACTCS MYHUIIMIIATbHAS YCIIYTa;
- COMPOBOXK/ICHUE MHBAIIUIOB, UMEIOIINX CTOMKHE pacCTpoicTBa (GYHKIIUU 3pEHUS U
CaMOCTOSITEILHOTO MEePEABMKCHHUSI, U OKa3aHUE UM MMOMOIIY Ha TEPPUTOPUU OPTraHU3alINY,
MTOMEIIIEHHUs, B KOTOPBIX OKa3bIBACTCSI MYHUIIUTIANbHAS YCIYTa;
- HaJyIexaliee pasMelieHne 000py0BaHus U HocuTenei nHdopMaly, HeoOX0JUMbIX IS
oOecrieyeHns OecTpensaTCTBEHHOTO JI0CTYIA MHBAJIUI0B B IIOMELIEHHS U K yCIIyraMm, ¢
Y4ETOM OT'PaHHUYEHHH UX KU3HEAEATEIbHOCTH;
- TyOonupoBaHue HeoOX0AUMOM Il MHBAJIUI0B 3BYKOBOM U 3pUTEIbHOM HH(pOpMAIHH, a
TaKXe HaJmnucel, 3HaKoB U MHOW TEeKCTOBOM U rpaduyeckoit HHPpOpMaLMK 3HaKaMHU,
BBITIOJIHEHHBIMU pelibe(hHO-ToYeuHbIM IpudToM bpaiins;
- JIOITyCK CypAOINEpEeBOAYNKA U TU(IOCYPAONIEPEBOTUHKA;
- JIOITyCK COOAKU-TIPOBOTHUKA MPH HATMYMU JOKYMEHTA, ITOATBEPKIAIOIIETO €€ CIEeHUaIbHOE
oOy4eHue U BBIAAHHOTO 10 (popMe U B MOpsiAKe, KOTOpbIe ONpeAessoTcs (heaepaabHbIM
OpPraHoM MCHOJHUTEIBHOM BIACTH, OCYILECTBIISIONUM (DYHKIIMH 110 BHIPAOOTKE U
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pealin3alyy rocy1lapcTBEHHON NOJUTUKY U HOPMAaTUBHO-IIPABOBOMY PETYJINPOBAHUIO B
cdepe CoIMabHOM 3aIUThl HACEICHHUS,
- IPeA0CTaBJICHHUE ITPU HEOOXOIMMOCTH YCIYTy 110 MECTY KUTEIbCTBA MHBAIN/IA WIH B
JUCTAaHLIMOHHOM PEKUME;
- OKa3aHHUe CIeIHUATNCTaMU HMHOM HE00X0IMMOW TTOMOIIY HHBAIMAM B MTPEO/I0JICHUH
0apbepoB, MPEMATCTBYIOMINX MMOJYYSHHIO UMHU YCIIYT HapaBHE C IPYTUMHU JINIIAMH.
2.14. TlokazarenssMu IOCTYITHOCTH M KaU€CTBa MyHULIUTIAIILHON YCITYTH SIBJISFOTCS
MIPEIOCTaBICHNE MYHUIIUIIATBHON YCIYTH WIN OCYIIECTBIIEHUE OTAEIbHbIX
aJIMUHUCTPATUBHBIX MPOLIEAYP B AJIEKTPOHHOHU (opMe, OTydeHHe 3asiBUTEIeM HH(POpMAIUU
0 XO0JI€ IPEJOCTaBIEHUS] MyHUIIUIIAIILHOM YCIIYTH C UCIIOJIb30BAaHUEM CPEACTB TEIEPOHHON
CBSI3H, MEKTPOHHOIO HH(OPMUPOBAHHUSI, COOTIOACHHE CPOKOB MPEIOCTABICHUS
MYHHUIMIIAIBHOM YCIIYTH, OTCYTCTBHE kaJl00 U MPETEH3UI CO CTOPOHBI 3asIBUTENS, a TAKKE
CyJIeOHBIX aKTOB O MPU3HAHUU HE3aKOHHBIMHU PEILEHUH, eiicTBUil (Oe3aeiicTBYS)
YIOJHOMOYEHHOI'O OpraHa U JOJLKHOCTHBIX JIUI] YITOJTHOMOYEHHOIO OpraHa.
2.15. VabIe TpeOOBaHUS, B TOM YHCJI€ YUYUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHNUS
MYHHUIMIAIBHBIX YCIYT B 3JIeKTpoHHOU popme u MDII.
Oco0eHHOCTH OCYIIECTBICHUS OTJENIbHBIX aAMUHUCTPATUBHBIX MPOLIETYP B JIEKTPOHHOMN
dhopme 1 IpeIoCTaBICHUSI MyHUIIMNATBHOU yeiryru yepe3 M®I] yctanoBeHsI B pazaene 3
HACTOSIIEro aJMUHUCTPATUBHOIO PETJaMeHTa.

3. CocraB, OCIIEIOBATEIIFHOCTh M CPOKH BBITIOJTHEHHS 3 IMIUHUCTPATHBHBIX TPOIIEIYD,
TpeOOBaHUs K MOPAJKY UX BBITIOTHEHHUS,

B TOM YHCJIE€ 0COOCHHOCTH BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLIETYD

B JIEKTPOHHOU (hopMe, a Takke 0COOCHHOCTH BBIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYp B
MHOTO(YHKIIMOHATBHBIX LIEHTpaXxX

3.1. IIpenocraBneHre MyHUITUTIATHLHOM YCIIYTH BKIIIOYAET B c€0s CIASAYIOMINE
aJIMUHHUCTPATUBHbBIE IPOLIEAYPHI.

3.1.1. Tlpu mocTyIIeHUN YBEAOMIICHHS O TIFIAHUPYEMOM CHOCE W IIPHJIaraeMbIX K HEMY
JOKYMEHTOB OCYIIECTBIISIIOTCS CIIEAYIOIUE aIMUHUCTPATUBHBIE TIPOLIEAYPHI:

a) MpUEM U perucTparys yBeAOMIICHHS O IUIAHUPYEMOM CHOCE U IpUaraeMbiX K HEeMy
JOKYMEHTOB JIN0O OTKa3 B IIpHEMe K pACCMOTPEHHIO YBEOMIICHHUS O INITAHUPYEMOM CHOCE U
MIpHJIaraeMbIX JOKyMEHTOB;

0) MPUOCTAaHOBJIEHUE CPOKA MPETIOCTABIICHUSI MYHUIIUTIATBHON YCIYTH;

B) (OPMHUPOBAHHUE U HAIPABJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB O MPEI0CTABICHUH
JTOKYMEHTOB (MH(pOPMAIIHH ), HEOOXOUMBIX JIJII PACCMOTPEHHUS 3asBJICHHUS

r) obecrieyeHre pa3MeleHus YBEJOMIICHUS O JIAHUPYEMOM CHOCE U IpUJIaraeMbIX K HEMY
nokymenToB B T MCOI'Jl nu6o oTka3 B 00eCreYeHny TaKoTO pa3MelleHusI.

3.1.2. I1pu nocTymjieHuu yBeIOMIICHHUS O 3aBEPLICHUU CHOCA OCYILECTBISIOTCS CIEIYIOIINe
aJIMUHHUCTPATUBHBIC TIPOIIEAYPHI:

a) MpUEM M pEerucTpalys yBeIOMICHHs O 3aBEPIIEHUU CHOCa JTU0O0 OTKa3 B IIPHEME K
PacCMOTPEHUIO TAKOTO YBEIOMIICHHUS;

0) obecrieyeHne pa3MerieHus ypeaoMieHus o 3asepiiennu cHoca B [ICOI /.

3.2. Bemmonnenue AIMUHUCTPATUBHBIX ITPOLCAYP IIPHU MOCTYIIJICHUHU YBCIOMIICHUS O
IIaHUPYEMOM CHOCE U IIPpUJIAracMbIX K HEMY JOKYMCHTOB.

3.2.1. IIpueM u perucTpanus YBeIOMICHHUS O IJIAHUPYEMOM CHOCE M IIPUJIAraeMbIX K HEMY
JAOKYMCHTOB 1100 0TKa3 B OpueME€ K paCCMOTPCHUIO YBEAOMIICHHUSA O IJIAHUPYEMOM CHOCC 1
OpujiaaracMbIX TOKYMCHTOB.

3.2.1.1. OcuoBanuem JJI Hadalia aﬂMHHHCTpaTHBHOﬁ npoucaypsl ABJIACTCA NOCTYIIJIICHHUEC B
yrIOJ'IHOMO‘-ICHHHﬁ opraH 1100 B Mq)]_[ YBECAOMIICHUS O INIAHUPYECMOM CHOCC U MMPUJIara€MbIX
K HCMY NOKYMCHTOB.
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3.2.1.2. TlpueM yBeqOMIICHHS O IJIAHUPYEMOM CHOCE U MIpUJIaraeMbIX K HEMY
JOKYMEHTOB OCYIIECTBIISIET CIIEIUATKICT YIIOJTHOMOYEHHOTO opraHa jinbo crernuamct MO,
Crneunanuct M®I] nepenaet B ynoIHOMOYEHHBIN OpraH yBEJIOMJICHUE 0

IUIAHUPYEMOM CHOCE U IIPUJIaraeMble K HEMY IOKYMEHTBHI, TIOJy4EHHBIE OT 3asBUTENS, B IEHb
UX MOJTY4EHUSI.

3.2.1.3. TlonyueHne yBeTOMIICHHS O INIAHUPYEMOM CHOCE ¥ MTPHUIIAraeMbIX K HEMY
JOKYMEHTOB HOJATBEPKIAETCS YIIOJTHOMOYEHHBIM OPraHOM IIYTEM BbIJIa4uM (HaIlpaBJICHUS)
3asIBUTEIIIO PACIMCKH B OJIYYEHUU JOKYMEHTOB.

B cnyuae npencraBnenus 1okyMeHToB yepe3 M®I] pacniucka Bbrgaercsa ykazanabim ML,
3.2.1.4. I1ocne BbIauM (HapaBJICHUs ) 3asBUTEIIO PACIIUCKU B IIOJYYEHUH JOKYMEHTOB WM
MOCTYIUIEHUS TaKUX JOKYMEHTOB 13 M®II cienuanuct ynoJJHOMOYEHHOTO OpraHa
OCYILIECTBIISIET UX PETUCTPALIUIO.

B cnyuae npencraBnenus 1okyMeHToB yepe3 M®I] cpok nmpegocTaBieHns] MyHUIUTATBHON
YCIIYT'M UCHUCIISIETCSI CO HS PErucTpanuu JoOKyMeHToB B ML,

3.2.1.5. CnenuanucT yrmoJIHOMOUYEHHOTO OpraHa B TeueHue | pabodero JHsS ¢ MOMEHTa
perucTpanu J0KyMEeHTOB IPOBEPSIET HATMUNE OCHOBAHUM, IPEAYCMOTPEHHBIX YHKTOM 2.7
HACTOSIIIEro aAMMHUCTPATUBHOTO PETJIAMEHTA.

[Ipu nocTyrieHnn yBeAOMIIEHUS O IUTAHUPYEMOM CHOCE B AJIEKTPOHHON (hopMe CHEeHaIiCT
YIOJHOMOYEHHOI'0 OpraHa B TedeHue 1 paboyero THS ¢ MOMEHTA €ro perucTpanyy MpoBOIUT
MpOLEAYPY IPOBEPKU JEHCTBUTEILHOCTH KBATU(UIIUPOBAHHON MOAIKUCH, C UCIIOJIb30BAHUEM
KOTOPOi MOANKMCAHO YBEIOMJIIEHUE (TTaKeT ANEKTPOHHBIX TOKYMEHTOB),
MpeAyCMaTPUBAOIIYIO MPOBEPKY COOIIO/IEHUS YCIOBHUH, YKa3aHHBIX B cTaThe 11
®enepanpHOro 3akoHa Ne 63-D3.

B cnyyae ecnu B pe3ynbrare NpoBepKy KBaM(DULIMPOBAHHOM MOAMKUCH OYIET BBISBICHO
HecoOJI0IeHNEe YCTaHOBJICHHBIX YCIOBUM MPU3HAHUA €€ AeHCTBUTEIBHOCTH,
YIIOJTHOMOYEHHBIN OpPraH B TE€YEHUE TPEX JHEH CO JIHS 3aBEPIICHUS MPOBEACHUS TaKOM
MIPOBEPKU MPUHUMAET pellieHue 00 0TKa3e B MPUEME K pACCMOTPEHHUIO YBEIOMIICHHUS O
IUIAHUPYEMOM CHOCE U HampaBiisieT 3asBUTENIO YBEOMIIEHUE 00 3TOM B 3JIEKTPOHHOU (opme
C yKazaHueM NyHKTOB cTaTbu 11 ®denepanbHoro 3akoHa No 63-D3, KOTOpbIE MOCTYKUIN
OCHOBAHHUEM JUIsl IPUHATHS YKa3aHHOTO pelieHus. Takoe yBeJOMIICHHE MO ChIBAETCS
KBJIM(DULIIUPOBAHHOMN MOMUCHIO PYKOBOJUTENS YIOJHOMOYEHHOTO OpraHa WUiu
YIOJHOMOYEHHOTO UM J0XKHOCTHOTO JIMIA U HANPABIIAETCA 110 apeCy 3JIEKTPOHHOM MOYTHI
3asiBUTENIs MO0 B €ro JTMYHbIN KabuHeT Ha EnuHoM mopTaie rocyapcTBEHHBIX U
MYHULUIAIBHBIX YCIIYT.

[Ipu Hanuuuu OCHOBAHUH, MPEIYCMOTPEHHBIX MOIMYHKTaMU 2, 3 MyHKTa 2.7 HACTOALIETO
aMUHUCTPATUBHOTO PErJIaMEHTa, YIIOJTHOMOYEHHBIN OpraH HalpaBJIseT 3asiBUTEIIO
yBeIOMJICHHE 00 0TKa3e B MPUHATUU JOKYMEHTOB K PacCCMOTPEHHUIO C
000CHOBaHHMEM MPUYUH, KOTOPbIE MOCTYKUIU OCHOBAHUEM JJISl IPUHATHUS YKa3aHHOTO
peuieHusl.

3.2.1.6. MakcuManbHbIN CPOK BHITOJTHEHHS aIMUHUCTPATUBHOM MPOLIETYPHI:

- IpU JINYHOM TIprieMe — He Ooiiee 15 MUHYT;

- IIpY NIOCTYIJIEHUU YBEJOMIICHHUS O TUIAHUPYEMOM CHOCE M MPUIIAraeéMbIX K HEMY
JOKYMEHTOB 10 IIOUTE, 2JIEKTPOHHOM 10YTe, IOocpencTBOM EnnHoro noprana
rOCyIapCTBEHHBIX U MYHHUIIMITATBHBIX YCIyT uiu yepe3 MOI] — 1 pabouwnii neHs.
YBenomiienue 06 0Tkasze B pUeMe K paCCMOTPEHHIO YBEAOMIIEHUS O IUNIAHUPYEMOM CHOCE U
IIpWJIaraéMbIX K HEMY JIOKYMEHTOB B CIIy4dac BBISBICHUS B XOJ€E IPOBEPKU
KBAJIM(HUIIMPOBAHHON MOIMKMCH 3asBUTENSI HECOOIIOIEHHS YCTAaHOBIIEHHBIX YCIOBUM
IIPU3HAHUSA €€ JEHCTBUTEIIBHOCTH HAIIPABIIAETCS B TEUEHUE 3 THEW CO IHS 3aBEPIICHMUS
IIPOBEJICHUS TAaKOW MPOBEPKH.

3.2.1.7. Pe3ynbTaToM BBIMOJTHEHUS aIMUHUCTPATUBHOM MTPOLIEAYPHI SBISETCS:

- IPUEM M pETUCTpaLMsl YBEAOMIIEHUS O IUIAHUPYEMOM CHOCE U IIPUJIaraéMbIX K HEMY
JOKYMEHTOB, BbI1aua (HAIpaBIeHNE B AJIEKTPOHHOM BHJIE, TIOYTOBBIM OTIIPABICHUEM )
PacHuCKH B OJYYEHUH YBEJOMIICHUS O IJIAHUPYEMOM CHOCE U IIPUJIAraeMbIX JOKYMEHTOB;


consultantplus://offline/ref=16FF902BDFE25612FA4EB7B7F2CC3DD866E795FBBD4973CF464A4C1BC177F5EEF6178D0973E1DF18nECCO
consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E33081DC130F502F77E0E3DD8F195EB1B53B1CE58D9EE82C8o9N
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- HaIpaBJICHUE YBEIOMJICHHUS 00 OTKa3e B IPUEME K PACCMOTPEHUIO YBEIOMIICHHS O
IUTAHUPYEMOM CHOCE U IIPUJIaraeMbIX JOKyMEHTOB.

3.2.2. I1puoCcTaHOBICHUE CPOKA NPEJOCTABICHUS MYHUIIMIIAIBHON YCIYIH.

3.2.2.1. OcHoBaHMEM JUIsl Ha4Yajia BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOILIETyPHI SIBIISIETCS
OTCYTCTBHE JOKYMEHTOB, YKa3aHHBIX B IMOANYHKTax 2, 3 myHKTa 2.5.1 HacTosImero
aJIMMHHUCTPATUBHOIO pErjaMeHTa.

3.2.2.2. B cny4ae ecnu 3asBUTENIEM HE IPEACTABICHBI IOKYMEHTHI, YKa3aHHbIE B MOAITYHKTAX
2, 3 mynkra 2.5.1 HacTOAIIET0 aIMUHUCTPATHBHOTO PErilaMeHTa, YIIOJTHOMOYCHHBIH OpraH
IIPUHUMAET PELIEHUE O IPUOCTAHOBIEHUH CPOKa NPEJOCTABICHUS MyHULIUIIAIIBHON YCIIYTH U
HaIpaBJIAET IPUHATOE PEIICHUE 3asIBUTEITIO.

Cpoxk o6ecnieuenust pazmenierus: B [MICOI'J] yBemomMieHus o rmiiaHUpyeMOM CHOCE
MIPUOCTAaHABIMBAETCS JI0 MOJIYUYEHUsI OPraHOM MECTHOTO CaMOYIIPABIIEHUSI TOKYMEHTOB,
YKa3aHHBIX B MOJAMYHKTaX 2, 3 myHKTa 2.5.1 HACTOSAIIETO aIMUHUCTPATUBHOTO PEriIaMeHTa.
3.2.2.3. MakcuMaInbHbIi CPOK BBINONHEHHS aJIMUHUCTPATUBHOM npouemyphl — 1* paGounii
JIeHb CO JHS MOCTYIUICHUS YBEAOMIIEHUS O IUIAHUPYEMOM CHOCE U IpUIaraeMblX K HEeMy
JOKYMEHTOB B YIIOJIHOMOYEHHBIN OpraH.

3.2.2.4. Pe3ynbTaTOM BHITIOJTHEHHSI ]MHHACTPATHBHOHN MPOIIEAYPHI SIBIISETCS
MIPUOCTAaHOBJIEHNE CPOKA IIPEIOCTABIICHUS! MYHUIIMTIATBHON YCIYTH U HallpaBJeHHe
MIPUHSTOTO PELIEeHUs 3asBUTEINIO.

3.2.2.5. B cny4ae ecnu 3asBUTENIEM MPEICTABIICHBI BCE IOKYMEHTHI, YKa3aHHbBIE B
noAnmyHKTax 2, 3 myHKTa 2.5.1 HaCTOSIIET0 aJMHHUCTPATHBHOTO PETIIaMEeHTa, CIICIIHAINCT
YIOJHOMOYEHHOT'O OpraHa MepexoauT K UCIOJHEHUIO ClIeAYIoNel aIMUHUCTPAaTUBHON
MPOLEIYPHI, TPETYCMOTPEHHON MYHKTOM 3.2.3 HACTOAIIEr0 aAMHUHUCTPATUBHOTO
periaMeHTa.

3.2.3. ®opMUpPOBaHKE W HAMPABICHNE MEKBEIOMCTBEHHBIX 3aIIPOCOB O MPEI0CTABICHUN
JIOKYMEHTOB (MH(OPMAITNH), HEOOXOAMMBIX JUISI PACCMOTPEHUS 3asSBIICHUSL.

3.2.3.1. OcHoBaHuMeEM JUIsl Ha4asa BBITIOJIHEHUS aIMUHUCTPATUBHOMN MPOLEAYpHI ABIAETCS
MOJTy4EeHHE CIIELUAINCTOM YIOJHOMOYEHHOI'O OpraHa 3aperucTpUpoOBaHHOIO B
YCTQHOBJIEHHOM TOPSIIKE YBEJOMJICHHS O IUIAHUPYEMOM CHOCE U IIPUJIaraéMbIX K HEMy
JOKYMEHTOB.

3.2.3.2. Eciii 1OKYMEHTBI, IPEAYCMOTPEHHBIE ITYHKTOM 2.5.3 HACTOSILIETrO
aJIMUHUCTPATUBHOIO perjiaMeHTa, He ObLIM MPE/ICTaBIICHbI 3asBUTENIEM 110 COOCTBEHHOM
MHUIMATUBE CIIEHUAIUCT YIIOJHOMOYEHHOTO OpraHa OCYLIECTBIISCT HAallPaBICHHUE
MEXBEJIOMCTBEHHBIX 3alIPOCOB:

- B OpraH rocyIapCTBEHHOI BJIaCTH, OCYIIECTBIISIOMUI BeaeHue Equnoro rocy1apcTBeHHOTO
peecTpa HeIBUKUMOCTH, 00 00beKTe HEJIBUKUMOCTH (0 3eMeNTbHOM y4acTKe);
- B HAJIOTOBBIN OpraH o NpeJ0CTaBICHUN BBIMUCKU U3 EIMHOTO rocyiapcTBEHHOIO peecTpa
IOPUIMYECKUX JIUI Ui EAMHOrO rocy1apcTBEHHOTO peecTpa UHIAMBUTYaIbHbIX
IpeanpuHUMaTeNel o 3asBUTee.

3.2.3.3. B cnyuae ecnu 3asBUTENIEM CaMOCTOSITENIbHO MPEICTABIIEHBI BCE IOKYMEHTHI,
HE00X0AUMBIE JJIs TPEIOCTABICHUS MYHUIIMITAIbHON YCIYTH U B PACIIOPSKEHUU
YIIOJIHOMOYEHHOTO OpraHa uMeeTcst Bcst MHpopMalus, HeoOXoauMas JJs ee IpeoCTaBlIeHus,
CMELUANNUCT YIOJTHOMOUEHHOTO OpraHa MnepexoUT K BBIMOJIHEHHUIO CIeAYIomei
aJIMUHUCTPATUBHOM MpOLeyphl, NPEAYCMOTPEHHON MYHKTOM 3.2.4 HacTOSILEro
aJIMUHUCTPATUBHOTO perIaMeHTa.

3.2.3.4. MakcuManbpHbIi CPOK BBIIOJIHEHUS aIMUHUCTPATUBHOM mpo1ietypbl — 1 pabounii
JIeHb CO JIHS MOCTYIJICHUs] YBEIOMJICHHS O IJIAHUPYEMOM CHOCE U IIPUJIaraeMbIX K HEMy
JOKYMEHTOB CIIELUAIUCTY YIIOJIHOMOYEHHOTO OpraHa.

3.2.3.5. Pe3ynbTaToOM BBINOJIHEHHSI a]IMUHUCTPATUBHOM MPOLEeAYpHI ABIseTCS (GopMUpOBaHHE
U HarpaBJIeHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB JOKYMEHTOB (MH(pOpMAIINN).
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3.2.4. OGecrieueHne pa3MeIIeHUs] YBEIOMIICHHUS O TNIAHUPYEMOM CHOCE U MPUJIAraeMBIX K
Hemy okymeHnToB B [MCOI'J] 1100 oTKa3 B 0OecneueHNH TaKOTO Pa3MEIIeHHs.
3.2.4.1. OcHoBaHMEM TSl HAYAJIA AJMIUHUCTPATHBHON MTPOLIEAYPHI SBISICTCS TOTYYCHHE
CHELMAIMCTOM YIIOJHOMOYEHHOI'O OPraHa yBEIOMIIEHHS O IUIAHUPYEMOM CHOCE U
IIpUJIaraéMbIX K HEMY JIOKYMEHTOB, B TOM UHUCIIE [IOJIyYEHHBIX I10 MEKBEAOMCTBEHHBIM
3ampocam.
3.2.4.2. CiennanucT yrmoJIHOMOUYEHHOTO oprana obecrieurnBaet pa3menienne B [ MCOI'/]
YBEAOMJIEHUS O IUTAHUPYEMOM CHOCE U IpUiIaraéMblX K HEMY JOKYMEHTOB, WJIU B CIIyyae
YCTaHOBJICHUS OCHOBAaHH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.3 HaCTOSIIETO
aJIMMHHUCTPATUBHOIO PErJaMEeHTa, TOTOBUT MUCbMO 00 OTKa3e B 00ECIIEUEHUH pa3MELICHUS
takoro yBenomienust B [MMCOI'/] ¢ yka3aHueM NpUYUH MPUHSITOTO PELIEHHUS,
U NIepeaeT Ha MOANUCH YIIOJTHOMOUYEHHOMY JI0JKHOCTHOMY JIUILY.
B ciydae oTkasza B peaoCcTaBI€HHA MyYHUIUITAIBHOM YCIIYTH YIIOJJHOMOYEHHBIN OpraH
nH(OPMUPYET 3asBUTENS O IPUUYMHAX TAKOTO OTKa3a C YKa3aHUEM IepeyuHsl JOKYMEHTOB U
nH(pOopMalKY, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX CTAIM MPUYUHOMN OTKa3a, a
TaKKe C YKa3aHUEM IMepPeYHs yCTaHOBJICHHBIX (peiepaibHBIMU 3aKOHAMH U (MJTH) HHBIMU
HOPMAaTUBHBIMH NIPAaBOBBIMU aKTaMU TPeOOBaHM, HECOOTBETCTBUE KOTOPHIM MOBJIEKIO OTKa3
B [IPEIOCTABJICHUN MYHUIIUTIATBHON YCIYTH.
3.2.4.3. MakcuMaIbHbIi CPOK BBINONHEHMS aIMUHUCTPATUBHOM mpouemypsl — 1¢ paGounii
JIeHb CO JHS MOTY4EHUs CIEHAINCTOM YIOJHOMOYEHHOI'O OpraHa JOKyMEHTOB, B TOM YHCJIe
MIPE/ICTaBJICHHBIX B MOPSIIKE MEKBEJOMCTBEHHOTO B3aUMOIEHCTBUS.
3.2.4.4. Pe3ynbTaTOM BHITIOJTHEHHSI a]MHHUACTPATHBHOMN MPOLIEAYPHI SBIISETCS .
- obecnieuenue pazmenenus B ' MCOI'Jl yBegoMieHHs O IUTAaHUPYEMOM CHOCE U
MpHJIaraeMbIX K HEMY JOKYMEHTOB;
- HampaBJIeHUE (BPYYCHHE) 3asBUTEIIO MIChMa 00 OTKa3e B 00ECIeUYeHUN pa3MeleHUs
YBEIOMJICHUS O TJIAHUPYEMOM CHOCE U npuiiaraeMbix JoKymeHToB B [ ICOI'/I.

3.3. BrinonHeHne aAMMHUCTPATUBHBIX MPOLIETYP MPU MOCTYIUIEHUN YBEIOMIICHHUS O
3aBepUICHUH CHOCA.

3.3.1. IIpuem u perucTpanus yBeIOMJICHHs O 3aBEPIIEHUHU CHOCa JIM00 0TKA3 B IpUEME K
PacCMOTPEHUIO TAKOTO YBEIOMIICHMUS.

3.3.1.1. OcHoBaHueM JUIsl Ha4yaja aJMUHUCTPATUBHON MPOLEIYPHI ABISETCS MOCTYIUIEHUE B
YIOJITHOMOYEHHBIH opran 1u6o B M®PI] yBemomieHus 0 3aBEpIICHUH CHOCA.

3.3.1.2. IIpuem yBetoMJICHHUS O 3aBEPIICHUU CHOCA OCYIIECTBIISCT CIICIUAITUCT
YIOJJHOMOYEHHOTO oprana 6o cnernuanuct ML,

Crenmanucr MO®LI nepenaer B yioJTHOMOYEHHBIN OpraH yBEAOMIIEHUE O 3aBEPILIEHUN CHOCA,
IIOJIyYEHHOE OT 3asBUTEJIS, B IEHD €0 NOJIYYCHHUS.

3.3.1.3. [TonyueHue yBeJOMIICHHS O 3aBEPIICHUN CHOCA MOITBEPIKIACTCS YIIOJIHOMOYEHHBIM
OpraHoM IyTeM BblJa4yM (HAIpaBJICHUS) 3asIBUTENIO PACIIUCKU B €0 MOJIyYCHHH.

B cnydae npexncrasieHus yBeIOMICHHs O 3aBeplIeHUH cHoca yepe3 ML pacnucka
BblIaeTcs ykazaHHbIM ML,

3.3.1.4. Tlocne BeIgauy (HaMpaBJICHUS ) 3asIBUTENIO PACIIMCKHU B MOJYYEHUH JOKYMEHTOB WU
MIOCTYIUIEHUS TAaKUX TOKYMEHTOB 13 M®I] cnenuanuct ynoasHOMOYEHHOTO OpraHa
OCYILECTBIISIET UX PETUCTPALIUIO.

B ciydae npeacrasinenus 1o0KkyMeHTOB yepe3 ML cpok nmpenocraBieHuss MyHULUIIAIBHON
YCIIyTU UCUUCIISETCS CO AHSI perucTpanuu JokymeHToB B MOII.

3.3.1.5. CneuuanucT ynmoJIHOMOYEHHOT0 opraHa B TedeHue 1 pabouero THs ¢ MOMEHTa
perucTpanyy JOKyMEHTOB IIPOBEPSIET HATMUNE OCHOBAHUI, IPEAYCMOTPEHHBIX ITYHKTOM 2.7
HACTOSIIIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA.

[Ipu mocTyrieHuu yBEAOMIICHHUS O 3aBEPLICHUH CHOCA B 3JIEKTPOHHON (hopMe CHEeUanucT
YIIOJIHOMOYEHHOTO OpraHa B TeueHue | pabouero JHs ¢ MOMEHTA €ro perucTpaluy MpoBOAUT
MpOoLelypy NPOBEPKH J€HCTBUTENLHOCTH KBATU(DUIIMPOBAHHON MOJIKICH, C UCHOJIB30BaHUEM
KOTOPOH MOANKCAHO YBEAOMIICHHUE (TTAKeT 3JIEKTPOHHBIX IOKYMEHTOB),
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MpeAyCMaTPUBAIOIIYIO MPOBEPKY COOJIO/ICHUS YCIOBUH, YKa3aHHBIX B cTaThe 11
®enepanbHoro 3akoHa Ne 63-03.
B ciyuae ecnu B pe3ynbrare MpoBepKU KBATH(PUIMPOBAHHOM MOAMUCH OYAET BBISABICHO
HECOOJIOICHUE YCTaHOBJICHHBIX YCIIOBUH MPU3HAHUS €€ ACHCTBUTEIBLHOCTH,
YIIOJIJHOMOYEHHBIN OpPraH B T€YEHUE TPEX JHEU CO AHS 3aBEPIICHHUS IIPOBEACHUS TAKOU
IIPOBEPKU MTPUHUMAET PELIEHUE 00 0TKA3€ B IPUEME K PACCMOTPEHHIO YBEOMIICHUS O
3aBEpILIEHUH CHOCA U HAIIPABIISET 3asIBUTEINIO YBEIOMIIEHHE 00 3TOM B AJIEKTPOHHOU (hopme ¢
yKa3zaHueM NyHKTOB ctatbu 11 denepanbroro 3akoHa Ne 63-D3, KOTOpbIE NOCTYKUIN
OCHOBaHUEM JJIsl IPUHATHUS YKa3aHHOTO pelieHus. Takoe yBe1oMIIEHHE MTOANNUCHIBAETCS
KBaJTM(UIIMPOBAHHON TOJIHICHI0 PYKOBOJUTENS YIIOJTHOMOYEHHOTO OpraHa Win
YIOJHOMOYEHHOI'O UM JIOJKHOCTHOTO JIMLIA ¥ HAIPABJISIETCA 10 aJIpecy 3JEKTPOHHOM MOYTHI
3asiBUTEN MO0 B €ro JTMYHbIN KabuHeT Ha EnquHOM moprane rocy1apcTBEHHbIX U
MYHHUIMIAIBHBIX YCIIYT.
[Tpu HaM9YMKM OCHOBAHUH, MPETYCMOTPEHHBIX MOMTYHKTaMH 2, 3 IMyHKTa 2.7 HACTOSIIETO
aJIMMHHMCTPATUBHOIO PErjaMeHTa, yIIOJHOMOUYEHHBIM OpraH HallpaBJIsieT 3asiBUTEITIO
yBeZIOMJIEHHE 00 OTKa3€ B MPUHITHU K PACCMOTPEHHIO YBEJOMJIEHUS O 3aBEPIIEHUH CHOCA C
000CHOBAHHEM IIPUYUH, KOTOPBIE MOCITYKUIN OCHOBAaHUEM JIJIsl IPUHATHUS YKa3aHHOTO
pelIeHus.
3.3.1.6. MakcuMabHBINA CPOK BBITIOJTHEHHS aIMUHUCTPATUBHOM MPOIICTYPHI:
- TIpU JINYHOM TIpuemMe — He Oojiee 15 MuHyT
- P TIOCTYIIJICHUH YBEJOMJIEHHS O 3aBEPIIEHUHU CHOCA MO M0YTE, JIEKTPOHHOH 1MoYTe,
nocpeactsoM EfuHoro nopraia rocyjapcTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT WM Yepe3
MOI] — 1 pabouwnii neHb.
YBenomiieHue 00 0TKasze B IPUEME K pACCMOTPEHHUIO YBEIOMIIEHHUS O 3aBEPILIEHUHU CHOCA, B
cllydae BBISIBJICHHUS B X0J1€ TPOBEPKU KBATU(UIIMPOBAHHOM MOAMKUCH 3asIBUTENS
HEecOOI0eHNS YCTAHOBJICHHBIX YCIIOBUM MPU3HAHUS €€ JeMCTBUTENFHOCTH HAPaBIsETCs B
TedyeHue 3 AHEH CO IHS 3aBEpIICHUS MPOBEACHUS TAKOW MPOBEPKH.
3.3.1.7. Pe3ynbTaTOM BBITIOJHEHUS aIMUHACTPATUBHOMN MIPOLICTYPHI SIBISETCS:
- IpUEM U perucTpalys yBeJOMJICHHS O 3aBEpUICHUH CHOCA, BblJjaua (HalpaBIeHHE B
AIIEKTPOHHOM BHU/IE, IOYTOBBIM OTIPABICHUEM ) PACIICKHU B MOJTYYCHUH YBEIOMIICHUS O
3aBepUICHUH CHOCA,
- HalpaBJIeHUE YBEIOMJICHHS 00 OTKa3e B IIPHEME K pPACCMOTPEHHUIO YBEIOMIICHUS O
3aBepUICHUH CHOCA.

3.3.2. OGecrieueHre pa3MenIeHus yBeaIoMiIeHus o 3aBepuieHnu cioca B TUCOI/I.

3.3.2.1. OcHoBaHueM Uil HaYana aJMUHUCTPATUBHOM MPOLIEAYPHI SBJISETCS MOTydYeHHE
CHEIHATMCTOM YIIOJTHOMOYEHHOTO OpraHa yBeJIOMJICHHSI O 3aBEPIICHUN CHOCA.

3.3.2.2. CieunanucT ynmoJHOMOYEHHOTO oprana obecneunBaet pazmerienue B [ ICOT' [
YBEIOMJICHHS O 3aBEPIICHUN CHOCA.

3.3.2.3. MakcuManbHbIl CPOK BBIMOJTHEHHS aIMUHUCTPATUBHOM mpouenypsl — 1 pabouwii
JIeHb CO JHS MOJYYeHHUs CIEIHAIMCTOM YIOJIHOMOYEHHOTO OpraHa yBeJIOMIICHHS O
3aBepUICHUH CHOCA.

3.3.2.4. Pe3ynbTaToM BBIMOTHEHUS aJMUHUCTPATUBHON MIPOIIEAYPHI SBISETCS 0OecrieueHne
pazmenienus B [ MCOI'Jl yBenoMieHMs 0 3aBEpIIEHNN CHOCA.

3.4. IlopsAnok ocylecTBACHHs aIMUHUCTPATUBHBIX IPOLIEAYP B ICKTPOHHOHN Gopme, B TOM
4ucie ¢ Ucnosb3oBaHueM EanHOro moprajia rocy/1apcTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT.
3.4.1. Ilpu nmpenocTaBieHUH YIIOJTHOMOYEHHBIM OPraHOM MYHUIUIIAILHON YCIIyTH B
3NIEKTPOHHOHU (opMe rocpencTBoM EnnHoro noprasna rocy1apCTBEHHBIX U MYHUIUITAIBHBIX
YCIIYT 3asiBUTEII0 00€CIeurBaeTCsl BHIIOJIHEHUE CIeIYIOIUX AeHCTBUI:

NoJIydeHrne HHPOPMALIMH O TIOPSIIKE U CPOKAX MPETOCTABICHUS MYHUIMITAIbHON YCIyTH;
3aMUCh HA IPUEM B YIIOJTHOMOYEHHBIH OpraH JJIs MoAa4H 3arpoca 0 Ipea0CTaBICHUN
MYHUIIUTIATBHON YCIIYTH (J1anee — 3arpoc);

(dbopmMupoBaHUe 3anpoca;
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IIPUEM U PETUCTPALIMS YIIOJTHOMOYEHHBIM OPTraHOM 3alpoca U MHBIX TOKYMEHTOB,
HEOOXOAUMBIX JUIS MTPEIOCTABICHUS! MyHULIUTIAIBHOM YCITYTH;
IIOJIy4YEHUE Pe3yNbTaTa MIPEJI0CTABICHNS MyHUIIUIIAIbHON YCIYTH;
IIOJIyYEHUE CBEACHUI O X0/I€ BBINOJIHEHUS 3aIpOca;
OCYILIECTBJIEHUE OLIEHKH KaueCTBa NPEJOCTABICHNS MYHULIMIIAIILHON YCIIyTH;
nocyneOHoe (BHeCy1e0HOe) 00KaloBaHUE PEIICHUH U IeCTBUH (Oe3eiicTBUS ) opraHa
(opranuzanuu), 10JKHOCTHOTO JIMLA OpTraHa (OpraHu3aluu) JIM00 MyHULIUIIAIbHOTO
CITY’KAallero;
AHKETUPOBAHUE 3asIBUTENS (MPEABABICHUE 3aBUTEIIO IEPEUHSI BOIIPOCOB U
HCYEPIBIBAIOIIETO [IEPEYHS BAPHAHTOB OTBETOB HA YKa3aHHbIE BOIPOCHI) B LIEIIAX
ONpe/ieNIeHUs] BApMaHTa MyHUIIMIIAIbHON YCIYTH, IPEAYCMOTPEHHOIO aIMUHUCTPATUBHBIM
periaMeHTOM MPeIOCTABIECHUS MyHUIIMNIAIBHON YCIYTr'y, COOTBETCTBYIOILIETO TPU3HAKAM
3asIBUTEIS;
MIpeIbsBICHUE 3asBUTEINIO0 BapUaHTa MPEJ0CTaBICHHS] MyHUIIUIAIBHOM YCIIyrH,
MIPEeyCMOTPEHHOTO aIMUHUCTPATUBHBIM PETJIAMEHTOM IMPEA0CTaBICHHS] MyHUIIMITAIbHOU
YCIIYTH.
3.4.2. Jlns npenocTaBieHusl MyHUIIMIAIBHOM YCIIYTH ¢ UCHOJIb30BaHueM EnnHoro nopraa
roCy/lapCTBEHHBIX U MYHHUIIMITAJILHBIX YCIIYT 3asBUTENb 3aM0JIHAET POpMy, B KOTOPOi
HEOOXOMMO YKa3aTh CBEJCHHUS, HEOOXOAUMBIC JIJIs TIOJTydeHust yeinyru. 3.4.3. 3asBieHue
CUMTAETCS OTIPABJICHHBIM IIOCIIE MOJIY4YEHUS 3aBUTENIEM COOTBETCTBYIOILIETO AIEKTPOHHOTO
YBEJAOMJICHUS B JIMYHBIA KAOMHET 3asiBUTEIS UM €ro mpenctaBuTens Ha Ennnom noprane
roCy/IlapCTBEHHBIX U MYHHUIIMITAJIBHBIX YCIIYT.
3.4.4. B xoa€e nperoCTaBiIeHUS MyHUIIMIAIBHON YCIYT'H 3asiBUTENb MOJTy4aeT YBEAOMIICHHUS O
CTaTyce yCIyr'd B JMYHOM KaOMHETE 3asBUTENSI WK €ro npejacTaBuress Ha Eaunom noprane
rOCyIapCTBEHHBIX 1 MYHUIIMIIAJIBHBIX YCIIYT.
3.4.5. 3asBUTEIIO B KAYECTBE PE3YJIbTATA MPEJOCTABJICHHS YCIYyTH 00SCTICUUBACTCS IO €T0
BBIOOPY BO3MOXKHOCTb:
- MIOJIY4EHHUS MIEKTPOHHOTO JOKYMEHTA, MOANMCAHHOTO C UCIIOIb30BAaHUEM
KBAJTM(UIIMPOBAHHON MOIHCH;
- MIOJIY4YEHHUs C UCIOJIb30BaHueM EIMHOro noprana rocyAapCcTBEHHBIX M MyHULIUIIAIBHBIX
YCIIYT 3JEKTPOHHOTO JIOKYMEHTa B MAlIMHOYMTaeMoM (opmare, MOANUCaHHOTO
KBaJTU(DHUIMPOBAHHOM TIOIHCHIO CO CTOPOHBI YIIOIHOMOYEHHOTO OpraHa.”
IIpu nonydeHun pesynpTaTa NPEAOCTaBICHUS YCIyrd Ha EfMHOM nopralie rocyjapCTBEHHBIX
Y MYHHMIMIIAIBHBIX YCIYT B (hOpME IEKTPOHHOIO JOKYMEHTA JONOJHUTEIBHO
o0ecreunBaeTcss BO3MOXKHOCTb [OJYyUYEHHUS 10 KEJIaHUIO 3asiBUTENS JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE, TOATBEPKAAIOLIET0 CONEPIKAHNE NIEKTPOHHOTO TOKYMEHTA.
Wudopmanust 00 31EeKTPOHHBIX JOKYMEHTaX - pe3yJbTaTax peJoCTaBICHUs YCIIyT, B
OTHOILIEHUH KOTOPBIX IPEAOCTABIIAETCS BO3MOKHOCTb, IIPElyCMOTPEHHAs a03a1eM BTOPbIM
HACTOSIILEr0 IIyHKTa, pa3Mellaercs onepatopoM EnnHoro nopraia rocyqapcTBEHHBIX U
MYHUIUNAIBHBIX YCIYT B €IMHOM JITUYHOM KaOMHETE MM B 3JIEKTPOHHOM (opMme 3ampoca.
Bo3MoKHOCTB NOTyueHHs! pe3y/bTaTa IpeAoCTaBIeHUs YCIyrd B OpME JIEKTPOHHOTO
JOKYMEHTA WM JIOKyMEHTa Ha OyMa)XHOM HOCHUTEJEe 00eCIIeUnBaeTCs 3asiBUTEIIO B TCUCHHUE
CpoKa JIeHiCTBHS pe3ysibTaTa MPeJOCTaBICHUs YCIYTH (B ClIydae €cliM TaKOH CPOK YCTaHOBJIEH
HOPMaTHUBHBIMM ITPaBOBBIMU akTamu Poccuiickoit denepanun).




